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Communication and Public Speaking
for Small Groups

Introduction

Notes for Teachers
● These syllabi must be used in conjunction with the supporting document ‘Speech Syllabi

Background Information for Teachers’ which contains essential information such as
o Structure of the Speech Syllabi package
o Grade set
o Age of candidates
o Guidelines for selecting appropriate selections at each examination level
o Prepared versus Impromptu items
o Memorisation requirements
o Reading of books prior to practical examinations
o Hard copy requirements
o Guidelines for practical examinations
o Guidelines for online examinations
o Suggested reference books.

Background to this syllabus
● This syllabus (which was originally named Oral Communication for Small Groups) is excellent for

students who wish to learn how to speak meaningfully, clearly, expressively and with confidence,
whilst not wishing to make an in-depth study of speech as a possible career or special hobby.

● Gaining the Higher Certificate or Advanced Certificate is an asset to all persons seeking
employment.

Age of candidates
● This syllabus is graded by age level, as teachers may use this with private students (compared with

Syllabi 8 and 9 which are graded by school year level).
● The age level stated for each examination is a suggested age level only.
● Where younger students join an older age group, or older students join a younger age group, the

standard of the exam will remain that of the recommended age level.

Group size and order of performance
● Groups are to be from 3–6 candidates.
● It is recommended (but not compulsory) that the groups in the more advanced levels are limited to

4 members.
● Candidates are to perform in alphabetical order by surname.
● Candidates are to enter the examination room individually for the first item, and then remain in the

room until the whole group is present.

Assessment
● All candidates will receive individual assessment sheets.
● Each candidate’s ability to work as a team member will also be evaluated.
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Preparatory Level
(7–8 years)

Time: 30 minutes. Pass mark: 65 Marks

1 Reading
● Each candidate is to read a different passage of consecutive words from a

chosen novel.
● Time limit for each candidate: 1 minute.

30

2 Poem
● Each candidate is to recite a poem. It is recommended that the poem is from an

Australian anthology.
● Time limit for each candidate: 1 minute.

40

3 Talk
● Each candidate is to present a short talk on one of the following

o My pet
o My room
o My favourite game
o My favourite television programme.

● Time limit for each candidate: 1 minute.

30
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Junior Level
(9–10 years)

Time: 45 minutes. Pass mark: 65 Marks

1 Reading
● Each candidate is to read a different passage of consecutive words from a

chosen novel.
● Time limit for each candidate: 1½ minutes.

30

2 Recitation
● Each candidate is to recite either a poem or a short excerpt from a favourite

novel.
● Time limit for each candidate: 1½ – 2 minutes.

40

3 Talk
● Each candidate is to present a short talk on a special moment or an eventful

time in his/her life.
● Time limit for each candidate: 1½ minutes.

30
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Elementary Level
(11–12 years)

Time: 1 hour. Pass mark: 65 Marks

1 Reading
Each candidate is to select whether this reading will be impromptu or prepared.
When marking this item, the examiner will take this choice into consideration.
● Impromptu.
● The examiner will select different passages from a novel/s chosen by the group

for each candidate to read aloud.
● Candidates may have individual novels or one novel only for the group.
OR
● Prepared.
● Each candidate is to read a passage of consecutive words from the novel

chosen for Item 2.
● Time limit for each candidate: 1½ – 2 minutes.

25

1 Reading—Online Candidates
The candidates must bring to the examination a hard copy of The Lion, the Witch
and the Wardrobe, by C S Lewis.

Each candidate is to select whether this reading will be impromptu or prepared.
When marking this item, the examiner will take this choice into consideration.
● Impromptu.
● The examiner will select different passages from The Lion, the Witch and the

Wardrobe for each candidate to read aloud.
OR
● Prepared.
● Each candidate is to read a passage of consecutive words from The Lion, the

Witch and the Wardrobe.
● Time limit for each candidate: 1½ – 2 minutes.

2 Recitation
● Each candidate is to recite a passage of consecutive words from a novel.
● Time limit for each candidate: 2 minutes.

25

3 Talk
● Each candidate is to deliver a talk on a hobby or special interest outside of

his/her general school studies.
● Time limit for each candidate: 1½ minutes.

25

4 Conversation
● This will be about the programme presented.
● All group members must have substantial participation.
● The examiner will begin the conversation.

25
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Intermediate Level
(13–14 years)

Time: 1 hour 15 minutes. Pass mark: 65 Marks

1 Reading
● Impromptu.
● The candidates are to enter the examination room individually to complete Item 1.
● Upon entry the examiner will hand the candidate a passage from a novel or

biography of the examiner’s choice for each candidate to read aloud.

(For Online exams, the readings will be emailed to the first candidate once the exam
has commenced.)

20

2 Recitation
● Each candidate is to tell a story.
● The story may be original or based on a published work.
● The story must have a climax and aim to hold the interest of the listeners.
● Time limit for each candidate: 2 minutes.

20

3 Talk
● Each candidate is to deliver a talk on one of the following

o Sport: player or spectator
o Television advertisements
o Modern music
o Respect for all
o Freedom
o Laughter.

● No two candidates may speak on the same topic.
● Time limit for each candidate: 2½ minutes.

20

4 Creative group story
● Impromptu.
● The examiner will use a sentence to start a story

o For example, ‘It was a cold and rainy night …’
● The examiner will ask one group member to continue with the story for

one minute, and then each member, in turn, is to continue with the story for one
minute each, building on the previous member’s contribution.

● All group members must have substantial participation.

20

5 Conversation
● All group members are to take part in a conversation with the examiner on

a topical matter.
● All group members must have substantial participation.
● The examiner will begin the conversation.

20
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Higher Certificate in Communication and Public Speaking
(18 years and under)

Time: 1 hour 15 minutes. Pass mark: 70 Marks

1 Impromptu speaking
● Impromptu.
● The candidates are to enter the examination room individually to complete

Item 1.
● Upon entry the examiner will hand (show) the candidate a picture and give

him/her 30 seconds to study it.
● The candidate is to summarise the picture and give an imaginative description

of it.
● Time limit for each candidate: 2 minutes.
● The examiner will give a warning at 1½ minutes.

20

2 Reading
● Impromptu.
● The examiner will select a number of newspaper columns.
● Each candidate is to read a different newspaper column to the other group

members.

(For Online exams, the readings will be emailed to the first candidate once the
exam has commenced.)

20

3 Recitation
● Each candidate is to recite either a poem or a passage of prose.
● Time limit for each candidate: 2½ – 3 minutes.

20

4 Talk
● Each candidate is to present a persuasive argument on a matter of importance

to him/her.
● Time limit for each candidate: 3 minutes.

20

5 Conversation
● A conversation with the examiner about the programme presented.
● Questions related to the development of vocal quality, speech clarity and

emphasis will also be asked.
● All group members must have substantial participation.
● The examiner will begin the conversation.

20
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Advanced Certificate in Communication and Public Speaking
(Over 18 years)

Time: 1 hour 30 minutes. Pass mark: 70 Marks

1 Impromptu talk
● Impromptu.
● The candidates are to enter the examination room individually to complete

Item 1.
● Upon entry the examiner will hand the candidate an article from a newspaper,

magazine or appropriate website, pertaining to current affairs, either local or
global.

● The candidate is to read his/her article aloud and present a talk inspired by it.
● Time limit for each candidate’s talk: 2 minutes.
● The examiner will give a warning at 1½ minutes.

(For Online exams, the readings will be emailed to the first candidate once the
exam has commenced.)

20

2 Recitation
● Each candidate is to present a recitation from any source.
● Time limit for each candidate: 3 minutes.

15

3 Social speaking
● Each candidate is to deliver one of the following

o A welcome speech to a guest speaker
o A vote of thanks to a guest speaker or demonstrator.

● Time limit: 2 minutes.

15

4 Group discussion
● The examiner will give the group a topic.
● Each member is to contribute substantially to a discussion of this topic by

o Clarifying the topic
o Isolating the central and peripheral issues in a logical manner and
o Remaining relevant to the topic.

● Preparation time: 2 minutes.
● Time limit: 5 minutes.

15

Advanced Certificate in Communication and Public Speaking examination continues on the next
page.
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Advanced Certificate in Communication and Public Speaking
continued

5 Talk
● Each candidate is to present a talk on one of the following

o Integrity
o Power
o Honesty
o Australia
o My state (for example, Victoria)
o Travel
o Technology and living
o Old age
o The media
o Money
o Fitness
o Fear.

● No two candidates may speak on the same topic.
● Time limit for each candidate: 3 minutes.

20

6 Discussion of technical work
● The examiner will ask group members in turn to comment on the correct use of

any of the following topics, in any order.
o Projection
o Resonance
o Eye contact
o Articulation
o Cue cards
o Stance
o Pitch
o Inflection.

15
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